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RESOLUTION RO. 40-86

A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF MESQUITE, TEXAS, ADOPTING CERTAIN RULES
AND PROCEDURE FOR THE CITY COUNCIL; PROVID-
ING FOR THE REPEAL OF ANY RULE OF PROCEDURE
IN CONFLICT REREWITH AND PROVIDING THE
EFFECTIVE DATE ‘TREREOF.

WHEREAS, the rules of procedure for the City Council require
periodic review and updating to meet the needs of the City;

NOW, THEREFORE, BE I'T RESOLVED BY THE CYITY COUNCIL OF THE CITY OF
MESQUITE, TEXAS:

SECTION 1. That the proposed rules and procedure of the City
Council ofF the City of Mesquite, Texas contained in the attached
exhibit pe and the same are hereby adopted as the official rules of
procedure for City Council in all meetings and deliberations unless
otherwise provided by City Charter or State law,

SECTION 2. That any rule of procedure heretcfore adopted in
conflict With these rules of procedure is hereby expressly repealed to
the extent of such conflict.

SECTION 2., That this resolution take effect from and after its
date oF passage as the law in such cases provides.

DULY RESOLVED by the City Council of the City of Mesqguite, Texas,
on the lst day of December, A.D., 1986.

Mrs. Brunhilde Nyatrom
Mayor

ATTEST:

L;nn Pfugel = -

City Secretary
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RULES OF PROCENURE

AUTHORITY

1. Chavter: Article 1V, Section 16 of the Charter of the
City of Mesquite provides that the City Couneil shall -
determine its own Rules of procedure. The following set
of Rules shall he in effect upon theiy adoption by the
City Council until such time as they avre amended or new
Rules are adopted in the manner provided for by these
fules.

2, GFENERAL PROCEDURE

2.1 Meetings to be Public: All meetings of the City Council
shall be public.
{Chavter, Avt. IV, Sec. 1)

2.2 Quorum: A majority of the City Council shall constitute
a quorum. No valid action will be taken unless a guorum
is present,

{Charter, Art. IV, Sec., 17)

Four members shall be consideved a quorum. More than
half the members present shall be considered a majority
if a quorum is present,

2.3 Attendance: The City Council may compel the attendance
Of 1ts members.
{Chatvter, Avt. IV, Sec., 16)

2.4 Absences: Whevre any member of the City Council is
absent For three consecutive meetings of the City
Council, without first having obtained leave of sbsence
at a vegular meeting, the City Council may, by a
majority vote of the City Council declare the office
vacant and proceed ko Fill such vacancy in the same
manner as othev vacancies in said City Council.
{Charter, Art. IV, Sec. 10}

2.5 Vacancies: 1In the avent of a vacancy existing in the
office of Mayor or Council Member from any cause
whatsocever, the remaining members of the City Council
ahall by a majority vote thereof at a reqular meeting
elect a member Ot members to fill the vacancy or
vacancies thus existing; and such member or members so
elected by the City Council shall serve in such position
untit the pext municipal election, at which time the
candidate then elected shall serve for the remaining
tetm of office ov for the succeeding term of office.
{Charter, Art. IV, Sec. 10)
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2.6

2.10

2.13

Minutes of Mestings: Minutes of all City Council
proceedings shall be kept by the City Secvetary, to
which any citizen may have access at all veasonable
timas, and which shall constitute one of the archives of
the City.

{Chavter, Art. 1V, Sec. 17)

Questions Submitted to City Councils All questions
Submitted For a vote shall contain only one subject. If
two or more points are involved, any member of the City

Council may requive a division if the guestion
yeasonably admits of a division.

Right to S$peak: Any member of the City Council desiring
to speak may do 80 aftev being vecognized by the
presiding officer and shall confine his remacks to the
subject under constderation.

Rules of Order: Roberts’ Rules of Order Ravised shall
govern the proceedings of the City Council in all cases
where not in conflict with these Rules,

Suspension of Rules: Any provision of these Rules not
governad by the CTty Chavter, City Code or 5State Law may
be temporarily sugpended by a majority vote of all
members of the City Council who are present.

Amendment of Rules: These rules may be amended or neow
Rules adopted Dy a majority vote of all members of the
City Council, provided that the proposad amendment or
new Rules shall have been introaduced at a prict meeting
of the City Council.

Attendance of City Manager: The City Manager shall
attend all meetings of the City Council with the right
to take part in the discussion, but having no vote,

Attendance of City Secretary: Unless excused by the
Tity Council for good cause, the City Secretary shall
attend all meetings of the City Council and keep
accurate minutes of its proceedings.

[Charter, Art. 1V, Sec, 25)

Attendance of Officevs and Fmployees: Other officers
2nd empioyees of the Clty of Mesquite shall attend City
Council meetings when requested to do so by the City
Manager. If requested to do so by the City Hanager,
they may present infoimation relating to matters bafore
the City Council.

3. TYPES OF MEETINGS
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Regular Meetings: The City Council shall hold at least
one reqular meeting each month at the time to be fined
by the City Council for such vegqular meeting, and may
nold as many additional meetings during the month as may
be necessary For the kransaction of the business of the
City and its citizens.

{Charter, Art. IV, Sec, 15)

1t shall be the policy of the City Council to meet at
31:00 p.m. on the first and thivd Mondays of each month
unless othevrwise changed,

It shall also be the policy of the City council to meet
at 7:00 a.m. on the Fifth day preceding all vegular
meetings held in accovdance with the City Chavter
texcept those held to approve Agenda items) .

special Meetings: Special meetings may he called by the

Mayor, the Mayor Pro Tem (when acting in place of the
Mayol'} or by any four members of the City Council.

The call for 2 special meeting shall be filed with the
City Secretary in written €owm signed by the Mayotr,
Mayor Pro Tem (when acting in place of the Mayor) ov
four City Council members at least three days prior to
the special meeting, except in case of an emergency, in
which case the nature of such emergency shall be
expressed in the notice. The call for a special City
Council meeting made at a regular meeting at which all
members of the City Counclil are present shall be
gufficient notice of such meeting., If any member of the
City Council is absent from any regulay meeting when
such special meeting is called, such member shall be
given written notice by the City Secvetary. 1In the Case
of an emevgency meeting, all members shall receive
written or telephanic notice as the circumstances

allow. The call for a special meeting shall specify the
day and hour of such meeting and the items to be
consideved,

City Council-City Staff Work Sessions: City Councili=-
City Staff work sessions may be held as a part of the
regular meetings or as additional meetings, as the
business of the City requires.

Fxecutive Sessions: The City Council may meet in
erecutive sessjons at the call of the Mayor, Mayor Pro
Tem {when acting in place of the Hayor) or any fouvr
membetrs of the City Council upon those matters allowed
under State law.

Rocessed Meetings: Any meeting of the City Council may
be recessed to a latey time by a majority vote of the
City Council members who ate present, provided that no
recess shall be for a longer peviod than until the next
requlatr meeting.

o
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PRESIDING OFFICER OF ‘THE CITY COUNCIL AND DUTTES

4.1

Presiding 0fficer: The Mayor, if present, shall preside
at meetings of the City Council,

The Mayol Pro Tem shall he selected Evom among the
members of the City Council and shall perform all duties
of the Mayovr in his absence ov disability.

{Charter, Avrt. IV, Sec. 11}

T the absence of bhoth the Mayor and the Mayor Pro Tem,
a majority of the members of the City Council who ave
presaent shall select one of their number to ack as
presiding officer For such mesting.

Preservation of Ovder: The City Council meeting shall
be calied to order by the presiding officer, and the
preaiding officer shall preserve order and decorum and
confine membars in debate ko the guestion under
discussion.

Points of Ouvder: The presiding cEficer shall determine
211 points of ouvder, subject to the right of any City
Council member to appeal to the members of the City
Council who are present, TIf an appeal ls taken, the
question shall he: "Shall the decision of the presiding
officer be sustained?* The question shall be decided by
a majority vote of the members of the City Council
present.

Question Stated: The presiding officer shall state all
guestions submitted for a vole ptior to the vote,

vote of Presiding OFficer: The presiding officer may
participate in the discussion of all matters coming
before the City Council and shall he entitled to vote as
a member therenf on all legislative and other mattera,
bukt shall have no veto power,

{Charter, Art. 1V, Sec. 13)

AGENDA PREPARATION AND APPROVAL; ORDER OF BUSINESS.

5.1

Agenda Preparation: A tentative Agenda shall be
prepatad under the supervision of the City Manager for
approval by the City Council,

Approval by Council: ‘The City Council shall consider
Ttems to appear on the Agenda Eor reqular meetings to be
held on the first and third Mondays of each month in
regularly scheduled meetings on the Wednesday preceding
such meeting. The meeting to approve items to be
jncluded on the agenda shall be held at 7:00 a.m. unless
othetwise changed by a majority of the City Council.

Any item may be approved for inclusion upon the Agenda
by a majority of the City Council members present,
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5.3

Approval by Council - cContinued --

The order of husiness for meetings to approve agenda
items shall generally be as follows:

I. Call to orvder.

11. Consider Agenda items for next reqular City Council
meet ing.

IiI1. Adjoutrnment.

Emergency Items: Emergency items that arve rveceived
after the Weanesday meeting shall be posted, and the
City Council shall determine whether to hear such items
at their rvegulay meeting.,

Ovder of Business for meetings held on first and thivd
Mondays: The order of business of regular CIity Council
meetings held on the first and thiyd Mondays of each
month {(but not meetings held for the puvpose of
approving the Agenda) shall genevally be as follows:

CITY COUNCIL-STAFF WORK SESSIONS

{The puvpose of this portion of the reqular meeting is
to allow presentations by the City Staff on matters not
vequiring the same formality as the formal Agenda, or
the participation of the general public.)

REGULAR CITY COUNCIL MEETING

1. Invocation.

11, Attantion to Visitors.

III. Citizens Forum.
{At this time a numbev of citizens not to
exceed 10 shall he allowed to speak on any
matter othey than peorsosnel matters for a length of
time not tn exceed three (3) minutes on a first
come ~ fivst sevrved hasis.

No council action or discussion is to be taken
until such matter is placed on the agenda and
posted in accordance with law.)

Iv. Appointments fnv peyrsonal Appearances.
V. Consent Agenda.
{These items are voutine items and may he approved
with one motion; however, should any Council Member
or any individual wish to discuss any item, sald
item may be removed by motion of the City Council.)
VI, rublic Heavings.
viI. Considevation of Ovdinances and Resolutions.
{Not a routine item.)
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5.4 Order of Business - Continued

vIiIll, tonsideration of Rids and Final Statements.
{Not a routine item.)
IX. Appointments to Roards and Commissions.
X. Separate Items.
{Includes miscellaneous iteéms.)

The Aqgenda shall be delivered to the residence cor usual
place of busineas of each City Council member on Wadnesday
afternoon preceéding the City Councll meeting to be held on the
following Monday.

5.5 Date, Time and Place for Submitting Request for Ttem to
be on City Council Meeting Agenda: Any person deglring
to present an item to be considered for inclusion upon
the City Council Agenda may do so by wyritten request to
the City Council, addressed to the City Secretaxry, ho
later than 12:00 HNoon on the Monday, one week preceding
the City Council meeting at which the item is ko be
considerved,. Without such prior notice, items may be
considered for inclusion upen tne City Council Agenda
only with the unanimous consent of the City Council at
its agenda preparation session on the fifth day prior to
the regular meeting.

5.6 Proceduve for Hearing Requested items for City Council
Tonsilderation: An item requested to be on the City
Council Meeting Agenda and thereafter approved for
inclusion upon the agenda may be deferrved not more than
two regular meetings after rveceipt of the request,

should a person fail to appear at the City Council
meeting at which an jtem requested by him to be
conaideved by the City Council and thereafter approved
by it for inclusion upon the agenda, that item may be
dropped or acted upon by the City Council.

5.7 Addressing the Council:; Any person desiring to address
the Council Is requested to complete a registration
card, which is available at the entrance to the City
Council Chamber, This card may also be completed by
those who wish to express their support or opposition on
an item but do not wish to speak. The registration
cards should be submitted to the City Secretary prior to
consideration of the particular item,

5.8 Manner of Addressing the Council - Tima Limit: In ovder
to consetrve time, and yet qive persnns an opportunity to
express themselves at public hearings, the praponents,
or applicants, ave allowed 1% minutes for thely
presentation and 5 minutes for vebuttal. Special
interest and other organized quroups are allowed 15
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5.8 Manner of Addressing the Council - Continued

minutes to express their support or opposition, and
individuale are allacated 3 minutes. In certain large
zoning applications, the presiding officer may announce
at the beginning that additional time is being permitted
due to the aize or complexity of the case. .

6. MOTIONS AND VOTING PROCEDURE

6.1 Withdvawal of Motions: The maker of a motion may
Wwithdraw or modity the motion at any time until it has
been stated by the presiding officer. 1f a motion is
modified, the City Council member who seconded the
motion may withdraw his second,

6.2 Voting: All votes shall be by hoth hand vote and verbal
aye" or "nay."

6.3 Tie \Ioté: In .case of a tie vote on any proposal, the
proposal shall be consideved as failing to carry.

6.4 Abstention frdm Voting: WO member of the City Council
Shall be axcused From voting except on makters wheve his
financial interests ave involved, or where otherwise
prohibited by State law, (Charter, Article 1V, See. 34)

6.5 Tabling an Agenda ITtem: Items tabled by action of the
ity council, unless otherwise provided, shall be
brought back up for consideration only by the City
Council.

7. CONSIDERATION OF ORDINANCES AND RESOLUTIONS

7.1 Form of Presentation: Each proposed ovdinance or .
resolution shall be introduced in written or printed
forn and shall not contain more than one subject which
shall be cleavly expressed in the title, except
ordinances ot resolutions making appropriations or
authovizing the contracting of indebtedneas or issuante
of bonds or other evidence of indebtedness, - -
{Charvter, Avt. IV, Sec. 18}

7.2 Vote Required: A majovity of the City Council shall

constltute a fgquorum to do business, and the affirmative
vote of at least four members shall be necessary Lo
adopt any otdinance or resolution.

(Charter, Avt. IV, Sec. 17}

7.1 Emergency Measure: No ordinance,-unless it be declaved
an emergency measHte, shall ever be passed at a called
meeting,* but may be passed at any regular meeting of
the City Council unless otherwise provided. All

~7-
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Emerqency Measure - Continued ~-

vesolutions oy orders may be passed at any reqular
meeting or may bhe passed at any special or called
meeting called foyr that purpose.

{Chayter, Arvt. 1V, Sec. 18)

*Hote: "called meeting" is defined as being synonymous
with "special meeting™ as defined in Section 3,2.

An emevrgency measure is generally defined as an ordi-
nance oF resolution for the immediate pressyvation of
the public business, property, health or safety or
providing for the usual daily operation of municipal
departments in which the emsrgency is set ferth in such
ovdinance. Ouvdinances approptiating money to defray
current ot other expenses of the City whers an emevgency
exists, ov for any other purpose whevre an emergency
exists may be passed as emergency measures; except that
no ordinance making a qrant, renewal or extension of a
franchise or other spscial privilege or vegulating the
rate or rates to be chavqed For setrvices furnished the
public genevally by public utilities shall he passed as
an emergency measutre, nor gshall such an orvdinance be
Einally passed on the date it is introduced, but must be
passed, read and voted upon at twe yequlav meetings of
the City Council,

8. CREATION OF COMMITTEES, BOARDS AND COMMISSIONS

8.1

Committees: The City Council may appoint citizen
advisory committees, as the need may arvisa. Any
committae 2o created shall cease to exist upon the
completion of its purpose o when abolished by the City
Council.

Intra-Council Committees: The Mayor may, as the need
avises, appoint intra-City Council committees. Any
Committee so created shall cease to exist upon the
completion of {ts purpose or when abolisghed by the
Mayor. :

Boards and Commissions: The City Council may create
boards and commissions to assist in the conduct and
operation of the City Government with such duties as the
City Council may specify. Such duties may not be
inconsistent with the City Chavter ov City Code. Such
boards and commissions shall cease o exist when
abolished by the City Council.

9. VOTING = STATE_STATUTORY REQUIREMENTS
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Levying Taxes: Ovdinances providing Eor the assessment
o the collection of taxes shall require the approval by
two-thivds of the members of the City Council.

(Art. 10313, Revised Civil Statutes)

Changes in Zoning Ovdinance: In cases of protests
against changes in zoning classificacions, signed hy the
ownevs of twenty (203) per ceat ov more of eithevr the
area of the lots or land iacluded in such proposed
changes, ot of the lots or land immediately adjoining
the same and extending 200 feet thevefirom, three-~fourths
vote of all City Council members is vequired. Tn
computing the pevcentage of land area, the area of
streets and alleys shall be included in the computation.
{(Avk. 10lle, Revised Civil Statutes)

10, CLOSED MEETINGS.®

*yote: Closed meetings shall have the same meaning as
aaxecutive sessions” under Article 3.4 of thess Rules of
procedure. :

10.1 Purposes Allowed: Putsuaat to State law as provided in
ArticIe 5252-17 V.A.C,5, the Council may conduct closed
meetings for the purposes permitted by statute.

16.2 Notice Reguired: Closed meetings shall be placed on the
Agenda and posted as in othet cases and so much of the
subjmct matter as may be reguived by law shall be
declared.

10.3 Procedure: Before beginning a closed meating a quorum
shall assemble in open session and the presiding oEficer
shall announce that the Council will go into closed
meeting and state the subject of the meeting., Before
final action is taken the Council shall reassemble in
open meeting to vote upon ‘the matter, if a vote is
necassary.

10.4 Privileged Informaticn: All mattevs discusaed in closed
meetings shall be privileged and may not be disclosed
without consent of the majority ov by lawful process
from a court of competent jurisdiction.

Disclosure ob electronic recordings of matters discussed
in closed meetings without waiver of the privilege by
majority consent shall constitute misconduct in office
and a member, for such disclosure, may be disciplined as
in other cases of misconduct in office. Provided,
however, disclosure to one'a attorney without release of
the privileaged nature of the matter shall not be
misconductk.
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