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IIESOLUTION NO. 35-64 
49 

pay plan adopted by t h e  Governing Body of t h e  C i t y  of Mesquite 
i n  November, 1962 has b e e n  completed, t o  i d e n t i f y  and accOUnU0- 
d a t e  changes i n  t h e  p a t t e r n s  of opera t ion ,  t h e  growth and 
development of t h e  o rgan iza t ion  and changes i n  t h e  labor market: 

changes occurred 
~~ ~ developed: (2) 

Duties and r e s p o n s i b i l i t i e s  of c u r r e n t  p o s i t i o n s  have been 
changed: and (3) Preva i l ing  r a t e s  of  pay i n  t h e  l a b o r  market 

I WrtRE%s, a review of  t h e  p o s i t i o n  c l a s s i f i c a t i o n  and 

WTimXLS, during t h e  p a s t  yea r  t h e s e  
i n  three  firms: (1) New p o s i t i o n s  have bean 

have changed; 

Wm, S W O R E ,  BE IT RESOLVED BY THE CITY COUNCIL OF 

. . . . .  nn: CITY OF MESQUITE, TEXAS: 

Sec t ion  1. That t h e  P o s i t i o n  C l a s s i f i c a t i o n  and Pay 
Plan adopted by the governing body of t h e  C i t y  of  Mesquite, 
Texas, o n  November 19, 1962, is  hereby amended, i n  accordance 
with Tables  I, 11, 111, and I V ,  which are a t t a c h e d  hereto  and 
made a part of t h i s  r e s o l u t i o n  t h e  same a s  i f  cop ied  i n  f u l l  
herein. 

S e c t i o n  2. T h a t  t h i s  r e s o l u t i o n  s h a l l  t a k e  e f f e c t  
immediately from and a f t e r  its passage,  as t he  c h a r t e r  i n  such 
caees provides.  

DULY P U S W  BY THE GOVERNING BODY OF THg CITY OF 
MBSOUITE. TEXAS, on t h e  8 t h  day of September, 1964. 

,7 

B .  W. Cruce. Jr. 
nayor  

T: ;I ., , ', 
, , . / . . !L 

Norma G. NcDaUghY ' ,' 
c i t y  s e c r e t a r y  ' '. 



TABLE 5 

  he following 
soecif ica t ton  

posi t ione described in the at tached jab class 
are recommended t o  be added t o  the  pos i t ion  

c iass i f ica t ion  and pay plans: 

Base Growth Features 

EaMB NO. Amount P r e a u e ~  .... . .  

Childrens 21  $469 9% 1 year 4 years  
Librarian 

circulat ion 8 $249 3% 6 months 2 years  
Clerk - 

-.:: . - 
. . :. .! . .  I 
..... :%. . . .  
.+.:.-~.~ : . . . . j Library Clerk 8 $249 3% 6 months 2 years  ............. 

. . .  , . ,,;..:. . .  :\..,:, . . w(.., : : . . Library Aide 3 $195 3% 6 months 1 year 

. . .  
, ~ .  :<;; , ' 

. , . , . .  . . . . . . .  : .  , I - '  Building Maintenance Man' 19 $425 3% 1 year 2 years  
. ,.. . . . I 

*mess  posi t ions were added t o  the  plan l a s t  year without 
aalary ranges blng established. 
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CHILDREN'S LTBRRRUiN 

J o b  Sumnarx 
Under g e n e r a l  d i r e c t i o n  t o  serve  as Ch i ld ren ' s  l i b ra r i an :  

assist i n  a wide v a r i e t y  of professional l i b r a r y  work: and 
t o  do r e l a t e d  work a s  required.  

Typical  Tasks 
A s s i s t  i n  planning,  organizing and supervis ing t h e  chi ldren 's  

l i b r a r y  program: assist  i n  t h e  se l ec t ion  and purchase of 
c h i l d r e n ' s  books: confe r s  with o ther  a t a f f  members i n  coordinat- 
i n g  t h e  l i b r a r y  pragrams: m y  re l i eve  o ther  profess ional  s t a f f  
o n  s p e c i a l  assignment;  anawers questions and a s s i s t s  l i b ra ry  
pat rons:  schedules  and conducts chi ldren 's  s t o r y  hour; keeps 
r e c o r d s  and prepares  repor ts .  

EmDlwment Standards  
Education - Graduation from college wi th  degree i n  

Library  Science 

E x ~ e r i e n c e  - Two y e a r s  experience in l i b r a r y  work 

Xnowledses and A b i l i t -  - -owledge of l i b r a r y  acience, 
o rgan iza t ion ,  procedures and pol ic ies :  knowledge of books, 
au thor s .  and reade r  i n t e r e s t e ;  a b i l i t y  to  develop and naintain 
e f f e c t i v e  r e l a t i o n  with t h e  public; a b i l i t y  t o  plan and d i r ec t  
t h e  work of o the r s .  
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Job Summar 
Under d~ rec t i on ,  t o  perform a va r i e t y  of t echnica l  and 

clerical tasks necessarv i n  the c i rcu la t ion  of l i b r a ry  .~~ 
materials and to do r e l i t e d  work as  required. 

Twical Tasks 
Checks periodicals, pamphlets, documents, and other  l i b r a ry  

materials: checks books i n  and out: co l l e c t s  and accounts f o r  ......... 
fines; counts, f i l e s  and records changes of name and address 
on library cardst f i l e s  Hcsee cards: a s s i s t s  i n  maintaining 
catalcq records; c a l l s  patron# t o  advise  them of overdue 
books; types and mails overdue f i ne  notices and issues  
identification cards. Gives assis tance t o  patrons: helps 
prepare monthly reports.  

Err.oloyment Standards 
& 

h 
fducation - Graduation from high school. 

\ ' J  experience - One year of general c l e r i c a l  experience includ- 

C )  ing contact with the general  public. - 
Knowledqes and Abilities - Knowledge of Library operations 

and orocedurea: aenaral  knowledqe of  the  most famil iar  books 
and 'authors: basic knowledge o f ~ c l a s s i f i c a t i o n  and ca ta lwi rmr  
abili ty t o  perform a va r i e t y  of c l e r i c a l  wrk :  a b i l i t y  t o  
type accurately a t  40 words pdr minute: a b i l i t y  t o  umrk 
effectively with the public.  
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LIBRARY CLERK 

gob summart 
Under general super'rision, t o  perform a v a r i e t y  of non- 

professional  l i b r a ry  c i e r i c a l  taska and t o  do r e l a t e d  work a s  
required. 

I 
T v ~ i C a l  Duties 

Regis ters  l i b r a ry  patrons, answers rout ine queetiona a n d  
a s s i s t s  patrons i n  the  use of l i b r a r y  f a c i l i t i e s  and reaourcell: 
locates  booker per iodicals  and spec i a l  a r t i c l e s  using index  
and ca ta log  guides: mends books; assists i n  maintaining c a t a l o g  
records and doing routine cataloging; types l i b r a r y  ca rd s ,  Pre- 
pares new books fo r  c i rculat ion.  

Emnloyment Standards 
Education - Graduation from high school. 

Exoerience and Traininq - Dlone required. 

Knowledqes and n b i l i t i e s  - Knowledge of o f f i c e  p r a c t i c e s  
and procedures: a b i l i t y  t o  f i l e  and t o  compare names and 
numbers rapidly end accurately: a b i l i t y  t o  s p e l l  and use good 
Eagliahj a b i l i t y  t o  follow o ra l  and wri t ten d i rec t ions :  a b i l i t y  
t o  work e f fec t ive ly  with the  public;  a b i l i t y  t o  type 40 words 
per minute. 



LIBRARY AIDE 
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~ o b  Sununarr 
Under immediate supe rv i s ion ,  t o  she lve  and k e e p  books i n  

order; a a  t o  do r e l a t e d  work as required .  

w ~ i c a l  Tasks 
Sor t s  and shelves books; prepares  books and p e r i o d i c a l s  for 

shelving1 accessions books; checks i n  r e t u r n e d  books: c lean8 
and stamps books: t a k e s  and mainta ins  i n v e n t o r y  Of books; 
may occasionally r e l i e v e  a 1  c i r c u l a t i o n  desk.  

Em~lovment Standards 
Education - Complerion o f  t h e  t en th  grade .  

mper ience  - None requ i red .  

K- - k b i l i t y  t o  do s imple  f i l i n g :  
a b i l i t y  t o  understand and c a r r y  out w r i t t e n  o r  o r a l  i n s t r u c -  
t ione:  c l e r i c a l  a p t i t u d e ;  p h y s i c a l  and mental  a l e r t n e s s :  
a b l l i t y  t o  work e f f e c t i v e l y  wi th  o the r s .  A b i l i t y  t o  t y p e  
accurately a t  t h e  r a t e  of 30 words pe r  minute. 
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PIRE CRPTAIN 

=z= 

Lob Summarv 
Under general direct ion,  t o  a s s i s t  i n  planning, organizing, 

d i rec t ing  and supervising t he  f i r e  protection and prevention 
a c t i v i t i e s  of the ci ty:  t o  supervise the  a c t i v i t i e s  of t h e  
cen t r a l  f i r e  s t e t i on  on an assigned s h i f t ;  and t o  do r e l a t e d  
work a s  required. 

'Jmical Taska 
Responds to f i r e  and other emergency c a l l s  i n  D i s t r i c t  #I: 

sizee up t he  s i tuat ion,  deploys men and equipment, and d i r e c t s  
f i r e  suppreksion, reecue and salvage operations u n t i l  a r r i v a l  
of the  Chief, responds t o  c a l l s  i n  other d i s t r i c t s  when major 
s t r u c t u r a l  f i r e s  a r e  involved and assumes command upon a r r i v a l ;  
supervisea departmental f i r e  equipment and s t a t i o n  f a c i l i t i e s  
maintenance program: a s s i s t s  i n  preparing annual budget esti-  
mates; a s s i a t s  in selection, t ra in ing ,  and development of f i r e  
personnel; a s s i ~ t s  i n  development and administration of ds-  
partmental training program: confers with Chief regarding 
plans, po l ic ies ,  and operations and a c t s  f o r  Chief i n  h i s  
absence o r  as assigned: keeps records and preparea repor t s .  

Asa is t s  the Chief in planning and supervisea the f i r e  pre- 
vention program i n  enforcing f i r e  safety lawe and regula t iona t  
inspects  place* of publie assemblage, commercial and o f f i c e  
b u i l d i w s  t o  detect  and ga in  cor rec t ion  of f i r e  hazards and 
deviat ions from f i r e  sa fs ty  regulations1 a s a i s t a  in t h e  develop- 
ment and supervision of f i r e  company inspection programs; in- 
ves t iga tes  the causes of f i r e s ,  complaints, and answers in-  
qu i r i e s  r e l a t ed  t o  f i r e  hazards and f i r e  regulations: a s s i s t s  
i n  t h e  Preparation of annual budget estlmatee: reviews bui ld-  
ing Plans fo r  compliance with f i r e  sa fe ty  regula t ions t  keeps 
recorda and prepares reports. 

K n a w l c _ d c r e s  - Knowledge of t he  p r i nc ip l ee  of 
f i r e  science and administration with the  a b i l i t y  t o  apply 
them; knowledge of the pr inc ip les  of f i r e  p ro tec t ion  and pre- 
vention: knowledge of the  laws, codes and regula t ions  r e l a t i n g  
t o  f i re  Prevention: knowledge of the  gecgraphy, physical  
cha r ac t e r i s t i c s ,  and major f i r e  hazards of the  c i t y ;  a b i l i t y  
t o  supervise  the Wrk of others ,  t o  t r a l n  and lead  men and 
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Pire Captain 

to maintain discipline: a b i l i t y  to  keep records and make clear 
reports; ab i l i ty  t o  make sound decisions and take ef fect ive  
action in emergency situatione. 

License - Pbesession of a Texas Commercial op@ra*orls 
l icense and a l i a b i l i t y  insurance policy of ihe type end 
mount rewired by the Texas Hotar Vehicle Safety 
Responsibility Act- 
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TABLE I11 

0 SRIARY RANGES 
, . 

~h~ f o l l o a q  recommended r e v i s i o n e  i n  s a l a r y  ranges are 
to r e f l e c t  changes i n  t h e  s t a t u s  Of labor market' 

Baae ~aximum 
NO. &ts - 22.4ssL 

Maintenance Helper Prom: 9 $261 $274 
TO: 10  $269 $285 

Equipment s e r v i c e  Prom: 11 $289 $305 
Man TO: 12 $302 $320 

General  Maintenance 
. . . . . . . .  Man 

. . . . .  ca, 1 
.U.r:;r'"'..." 1 Refuse Leadman ................. 
;.r;...:; ,?:?;< ,: ;: . . . . . .  . . , , . .<-, .. 

;65j ;y:> ,,,.,; y...: $;;<*?,:yj:::.:'.' ., : 
,.:. !:!,::,:>i .:,.. ;.,: :. , . . 

Animal Control From: 11 $289 $350 
1nepector TO: 13  $317 $396 

. :.;:v:;..+,.;;;. ' . . ,;:,7::; +, , . .  :,:. ' ' . . . . . . . .  Accountant From: 19 $425 $517 ...... *.,,> <:.,k..;.,: .... ,'. ..... 
.. . . . , . .  To: 71 $447 

$543 
. . . . . . . .  . . ..... . . .  !.:*,<,~. . .  .... :+ . >,:, .. "0 ......... : Park Superintendent From: 20 $447 $543 

. , . .):-I:;, . ;; 
: ;),..' .:..>.,. ,. . . . .  : .  . . . . . . . .  . . .  I .  . .  

.3-... . .< .  .~:.: ;' 
" . +A .-W.,~..--:T *::.::.. . " ~ :  .>., 3 ....,.. .?.. .%;;;,:-: ;' : : . . . .  ,. .;,. . .:<:; :. .. !; ,: 

To: 21 $469 $570 

Park & Recreation From: 24 $543 $727 

Director  To: 25 $570 $764 
Tax Assessor- ............ . ., ..... . ~ .. ,..:,.: . . ! c o l l e c t o r  ........... 

, . , ' > '  ..,,- ,:>,<<..'s:.: 
i . . Fireman From: 16 $367 $439 :.. ........ 

. . . . . .  . . . . . . . .  - ,  Pol i ce  Patrolman To: 17 $386 $461 

De tec t ive  Fromr 18 $405 $493 
TO: 19 $425 $517 . 

4 
F i r e  Lieutenant Frm:  19 $425 $517 
J u v e n i l e  Of i i c e r  TO: 20 $447 $543 
P o l i c e  Sergeant ..... ...... . . .  ..$ .?. %' .  i . ' . .  < . . . . . .  - .  P o l i c e  Lleutenant From: 20 5447 . ~ .  

$543 
, .  . . . .  To: 21 $469 $570 
; ,> ,<.,. '.:;:: ..; t.::,:, . , , > ~  ....... ...... 

A . $. $ ......... .- ..... --. 
....'~!>,..~S>... .. :: .,,.,. . . . .  ,. p7-. \. 

. . .  1 ..+. :' F i r e  Captain From: 21 $469 $570 
..::p"7..,, . . . . . . . . .  .... ." ,,..,.. .>":;. '.: ..... \.: , .\ To: 23 $517 $628 .. . . . .  . . . . . . .  ,. 

i . . i  
. . . . .  . 

+?,A ...<: >:. ... ..I . .. ..<, ..i_ . ' I  P o l i c e  Captain From: 22 $493 $599 . ,$ <;+,;...;i.&.. . .  >,.I : ,,.. -:,::;:!*:;;.:$..: . . .  To: 23 $517 $628 I .I::-: ::,. .; . , . . . .  - . . . . . . . .  ., .. ,,,,:<.~.-*:;~ ., . : 
i., ...*-,:.>,<.. \ .. I . . . .  . . . . .  >,, ,..:!r!<,:, ..,.. ,." 
..: .,. i.% .. '.. . . . . .  . . . . . . . . . .  . . . . . . . . . .  -. - . ~ . . .  . . .  ..... 

L ... . . .  , . . . .  : , :  8 .  , , 
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TABLE I V  

SSIC SALARY B C H E D m  

Baa9 Rat88 ~~ EY&L 

$177 $1.02 23 

186 1.07 24 

195 1.12 25 

204 1.17 26 

214 1.23 27 

225 1.30 28 

239 1.36 29 

249 1.43 30 

261 1.50 31  

274 1.58 32 

289 1.65 33 

302 1.73 34 

317 1.83 35 

334 1.92 36 

350 2.02 37 

367 2.12 38 

386 2.22 39 

405 2.34 40  

425 2.45 4 1  

447 2.57 42 

469 2.70 43 

493 2.84 44 

45 

Base Rates ~~ 
$517 $2.99 

543 3.13 

570 3.29 

599 3.46 

628 3.63 

660 3.81 

693 - 
727 .. 
764 - 
802 - 
842 - 
883 - 
927 - 
973 - 

1022 - 
1073 - 
1127 - 
1183 - 
1242 - 
1305 - 
1370 - 
1438 - 
1510 - 


