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RESOLVPION NO. 16-6q 
a 

RESOLUTIMJ OF TW CITY COUNCIL OF THE CITY OF 
MESQUITE - 

WHEREAS, the establishment of a personnel policy for M e  employees of 
the City of Mesquite i s  a desirable thing and w i l l  tend t o  be fo r  

....... ........... the heat interests of both We employees and the Governing Body of the e 
ci ty of Mesquite; and. I 

WHEREAS, it i s  the desire of the City Councll of the City of Mesquite t o  
establish this personnel policy and personnel system so t h a t  a l l  employees 
may be fully infonned regarding the same; NOW, THEREFORE, 

BE I T  RBSOLWD BY TiIE CITY COUNCIL OF THE CITY OF KESQUITB. TEXAS: I 
SECTION 1: m a t  the attached "City of Mesquite Personnel Policy 

Establishing a Personnel System" be, and the same is hereby. adopted 
and made a part of thM Resolution, the sane as  i f  copied in  f u l l  herein. 

i 
SECTION 2: That hereafter, t h e  rights, duties, privileges and 

obligations of the empl-ees of the City of Mesquite sha l l  be determined 
by the provisions of thia Resolution and +he policy adopted herein. 

SECTlON 3: That the personnel policy adopted herein sha l l  remain @ 
in f u l l  force and effect u n t i l  rescinded, changed, o r  modified by & 
the c i ty  Council of the City of Meaquite. 

SECTION 4: That this Resolution Shall take effect  Lrmnediately 
from and after its passage, as  the Charter i n  such cases provides. 

DULY PASSED BY THE GOVERNING BODY OF THE CITY OF MESQUITE On the 
18th day of July,  1960. 

 orm ma G. McGaughy' 
City secretary'  ' 

I Mayor 



Excerpt from Minutes of City Council Meeting held September 6, 1960 

"17. W r .  Morris moved t h a t  the section IEAVES WITH PAY. f i r s t  
sentence of the second paragraph, of the Personnel Policy 
adapted by the City Council on July 18, 1960 be amended to read 
a s  follows: "Employees may not e l ec t  t o  W e  pay in  l i e u  Of - 
elme off. Any regular employee leaving the services i n  good 
standing following one year of continuous service s h a l l  be paid 
f o r  unused accrued annual leave not to exceed twelve days." 
Motion was seconded by M r .  Wasterson and approved by a l l  voting 
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CITY OF MEsau1-m 
p.-.~ 

STATEMENT OF POLICY 

A s  a matter of policy, employment i n  t he  service of  t h e  t!@B -. 
City of Mesquite shal l :  R 

(1) Be based on merit and fitnese, f ree  of personal and m 
p o l i t i c a l  considerations: - - 

(2 )  Be subject t o  behavior, sat isfactory performance Of f" 
work, necessity for  the performance of work, and the 
avai lab i l i ty  of funds; 

( 3 )  Provide just and equitable incentives and compensation, 
and conditions of employment, with positions having 
similar duties and responsibilities being eompsnaated 
for  on a uniform basis. 

(4 )  Honor the r ights  and interests  of employees coneis ten t  
v i th  t h e  best interests  of the public and the City.  

ADMINISTRRTION 

The personnel program established herein sha l l  be adnin- 
i s t e r ed  by the City Manager or other person designated by t h e  C i ty  
~ a n a g e r  . 

. . . . . .  
Each Department Head shal l  function as Department PeraonneL 

Officer and nhall be responsible t o  the City Manager fo r  compliance 
by h i e  Department's employees and operations with the personnel 

-5. . ~ 

. ~. policiea and regulations and with instruct ions transmitted from 
tinm t o  time verbally o r  in written memorandum from the C i ty  Manager. 

Department heads shall recornend t o  the Manager i n  matters  
of employee select ion,  promotion, disciplinary, and r e l a t ed  mattera. 

CREATION & FILLTNG OR POSITION% 

A 1 1  positions and employment In the municdpal riervice a r e  
created for  the sole purpose of accomplishing the necessary work 
programs or services of the City as  approved in  the adopted budget. 
Necessary funds f o r  the payment of salar iea therefor ,  the providing 
of e s sen t i a l  equipment and other expenses must be avai lable fo r  
each position of employment before such posi t ion can be considered * for authorization. When these funds are available, a request  f o r  
creat ion and authorization of. a position is t o  be made and t h e  
request granted by the City Manager prior  t o  employment of anyone 
for t he  position. 

...... , -. . . . . . . . . . . . . .  . .  . ,  . .-... ....................... ... 
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APPOINTMENT 

Application for  employment w i l l  he accepted from anyone who 
wishes to apply. Persons with physical handicaps, which i n  tha 
opinion of the City Manager, wuld impair the i r  work o r  t he  safety 
of themselves o r  others w i l l  not be considered for  employment i n  
municipal service. 

P 
The m a x i m u m  and minimum hir ing age w i l l  depend upon t h e  pOsi- 6. 

t ion  t o  be f i l l ed ,  but i n  no case sha l l  applicants under 21 years 
of age be considered for  employment in t he  Police and Fi re  Services 

B= 
or under 16 years of age f o r  other services of the City. Applicants 
who are residents of the Ci ty  of Mesquite shall be given consideration 
over non-residents, a l l  other  qualifications being equal. 

A l l  applicants qualifying otherwise for  employment i n  a posi- 
t ion  must pass a physical examination given a t  the expense of t he  
City by the City physician. Since physical requirements vary with 
work requirements of the posi t ion,  judgment w i l l  r e s t  with the 
physician a s  t o  whethttr t he  applicant i s  physically qual i f ied  fo r  
appointment to a p0sil:ion. 

cnly when it appaara t h a t  no other qualizied applicants  are 
availzble, w i l l  consideration be given applicaticns for  employment 
of persons related t o  employees of the City. Under no circumstances 
a r e  such persons t o  be employed in  the aame department. 

. . . . . .  
,. , ~. 

,: . . . . 
<., . .". 

. . . . . . . . . . . . .  : : ::' ',, .... . . %  , . . . . . . .  *; 'y.;. ..* ::.. . .  . .  , .". . ........ 
' I .',.,, . . , I., . . ~. . . . .  

r *.. ...... .&.iL;.; . 
k:.. .... 

Former employees of t he  City w i l l  not be given consideration 
f o r  re-employment, except as  provided herein, unless Special C i r -  

cumstances warranting much consideration exist  i n  the opinion of the 
City Manager. 

A 1 1  o f f i c i a l s  and employees are expected t o  keep themselves 
i n  the s ta te  a£ physical f i t neca  and any employee may be required t o  
submit to an examinatton by t h e  City physician when need thzrefor  
appears. 

A l l  aDDointtnents and promotlone sha l l  be made by and with t h e  
approval o r  the City nanager, except as otherwise provifed by the 
Charter. 

A l l  appointments s h a l l  be made t o  one of the c l a s s i f i ca t ions  
of employment: 

(11 Regular f u l l  time employment: Requiring service f o r  the 
normal f u l l  work day. 

( 2 )  Regular par t  time employment: Requiring service f o r  a 
fraction of t he  normal 
f u l l  work day. 

(3 )  Temporary employment: Seasonal employees o r  
employees who have been 
appointed t o  complete a 
specific project  which w i l l  
l a s t  for  a l imited period o f  

. . 
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pJOBATIONNARY PERIOD 

A l l  appointments, except temporary appointments - o r ig ina l ,  
t ransfer ,  promotional or  reappointments - sha l l  be made t o  
probationary status.  

The regular period of probation s h a l l  be six months, during 
which time We employee's a b i l i t y  t o  f u l f i l l  t h e  required reeponsi- . . .  . . I  I... . . . . . . . . .  
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b i l l t i e 8  sha l l  be assessed. A longer o r  shorter  period of proba- 
t i o n  may be specified f a r  c e r t a i n  designated pos i t ions  o r  fo r  exten-  
s i o n  of the probation period i n  individual cases. No probationary 
period may extend beyond twelve months. 

An employee sha l l  be retained beyond the probationary per iod ! 
and granted parmanent s t a t u s  only i f  t h e  department head a f f i rms  I 
t h a t  the services of the  employee have been Eound t o  be s a t i s f a c t o r y  
and' recommends t ha t  t he  employee be given permanent s ta tus .  i 

. . . . . . . . .  
' . ,  I . . .  

Employees s a t i s f ac to r i l y  completing the probationary per iod 
. > .  

:hw,+w>:.w*:,,,. ,. , . s h a l l  acquire permanent s t a t u s  and enjoy the acconIpanying priVil%g@n 
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and benefits. 

Temporary employees s h a l l  be e n t i t l e d  t o  none of t h e  privileges 

3 m d  benefits of permanent s ta tus .  

PROMCII'IONS 

When a vacancy occurs and qua l i f i ed  permanent employees i n  
t h e  service of the City make appl icat ion for t h e  position, such 
employees w i l l  be given consideration over applicant6 from outs ide  
t h e  service of the City, when a l l  other  qual i f icat ions a r e  equal .  

RESIGNATIONS 

To resign i n  good Gtandinq an employee must give h i e  supesvisar  
or department head a t  l e a s t  two weeks' notice. m e  relrignation must 
be in  writing and must contain reasons for  leaving the e m p l O F n t  
of the City. 

REDUCTION I N  PORCE 

Whenever there  is lack of work o r  funds, requiring reductione 
i n  the number of employeen, lay-offs s h a l l  be made on t h e  b a a i r  Of 
length and quality of service.  menever p s e i b l e ,  employees w i l l  

a*;+%:, :*I+T, :&;. . . . . .  be  offered other work of s imi la r  character and pay. 
, . ... 

......... 3 In  a l l  cases, except f o r  diacipl inary reasona, an employee 
aha l l  be given two K e k s  no t ice  before being l a i d  o f f ,  t h e  kW0 weeks 
t o  include any accrued vacation leave fo r  vhlch the  employee is 
el igible .  
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' Personnel Policy 

Any employee l a i d  off without pre judice  because of r e d u c t i o n  
i n  forces  s h a l l  be given f i r s t  co l~s ide ra t ion  f o r  re ins ta tement  when 
newposi t ions  a r e  created i n  t h e  same c l a s s i f i c a t i o n .  

QJSCIPLINARY ACTION 

employees a re  subject  t o  d i sc ip l ina ry  ac t ion i n  t h e  form Of m--- 
reprimand, suspension, demotion or dismissal .  i 

" Employees a r e  subject  t o  d i s c i p l i n a r y  suspension wi thou t  Pay 
and f o r f e i t i n g  a l l  bene f i t s  n o t  t o  exceed 15 days f o r  cause  where 
cause is not  su f f i c i en t ly  grave  as t o  mer i t  d ismissa l .  

Bmployees a re  subject  t o  removal f o r  a c t s  of incompetency, 
ineff ic iency or  negligence of duty,  insubordination,  h a b i t u a l  
ta rdiness  or absenteeism, d iscour tesy  t o m e  publ ic  o r  t o  f e l l o w  
employees while i n  t h e  l i n e  of duty, r e f u s a l  t o  pay o r  ignor ing  Of 
j u s t  debts,  ac t ions  showing l a c k  of good moral cha rac te r  or l a c k  
of high l e v e l  of personal conduct both on and o f f  t h e  job, f a i l u r e  
t o  repor t  a vehicle accident,  conviction of a cr iminal  charge ,  

fraudulent use of nick leave, o r  other causes o r  accumulation Of 

minor in f rac t ions ,  which, i n  t h e  opinion of t h e  C i ty  Manager, are 
s u f f i c i e n t  gromde f o r  d ismissa l .  Dismissals w i l l  be made by t h e  
City Manager. Any employee discharged w i l l  be n o t i f i e d  of t h e  
reason or  reasons f o r  such dischal-ge, and w i l l  be given a f a i r  
hearing before t h e  C i ty  Manager upon such reasons f o r  d i s c h a r g e  i f  
request  f o r  such hearing is made i n  wri t ing  by such discharges 
employee. 

SALARIES 

Salary  schedules s h a l l  be  es tabl ished by t h e  C i ty  Counci l .  
Salary  ranges w i l l  be s e t  f o r  each pos i t ion  a t  t h e  begin3ing of 
each Eiecal  year.  Withln s a l a r y  ranges, t h e  C i ty  Manager # h a l l  have  
t h e  au thor i ty  t o  g r a n t  merit  increases  and s h a l l  review salaries 
with t h e  Departmnt Heads a t  l e a s t  once each s i x  months f o r  t h i s  
purpose. Merit increases w i l l  be based on the  employee's a t t i t u d o .  
i n i t i a t i v e ,  a b i l i t y  and wi l l ingness  t o  work. No automat ic  i n c r e a s e s  
w i l l  be given. Cost of l i v i n g  ;adjustments w i l l  be made b y  t h e  C i t y  
Council and w i l l  change t h e  s a l a r y  ranges r a t h e r  than t h e  i n d i v i d u a l  
ea l a r i e s .  p- 

HOLIDAYS 

Six  holJ.days, and such o t h e r  days a s  may be des igna ted  from 
time t c  time by the City Council ,  s h a l l  be observed a s  o f f i c i a l  
hol idays  by employees of t h e  C i t y  of Mesquite: 

New Years Day January 1st 
San J a c i n t o  Day Apri l  21st  
Independence Day J u l y  4 th  
Labor Day 1st Monday i n  September 
Thanksgiving DaS' Last  Thursday i n  November 
Christmas Day December 25th 
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Whenever a holiday f a l l s  on Saturday o r  Sunday allowance 
of an ex t r a  day, if any, s h a l l  be  determined by t he  governing body. 

A 1 1  employees s h a l l  receive f u l l  pay f o r  each holiday observed 
by the City. Employees who, because of the nature  of t h e i r  work a r e  
required t o  be on duty on a holiday s h a l l  receive compensatorY time 
off f o r  t i m e  worked. Par t  time employees s h a l l  observe holidays 
with pay on t h e  same ba s i s  (pro rated)  a s  f u l l  time employees. HOW- 
ever, no employee w i l l  b e  paid f o r  a holiday unlaas he has  been i n  
pay s t a t u s  an t h e  working day immediately preceding and follOwiItg 
the holiday. Holidays t h a t  occur during an approved leave of  absence 
with pay, except  an "emergency leave", are  no t  charged a s  days Of 
leave taken. 

LEAVES WITH PAV 

- Annual leave with f u l l  pay sha l l  be earned 
by regular employees i n  good standing a t  the  r a t e  of one day per 

WI*r...r.r..ri . . rnanth of s e rv i ce  and may not  be accumulated t o  exceed two work weeks. 
I n  computing earned annual leave no recogni t ion w i l l  be given t o r  
service i n  excess  of t he  normal tour of duty. Annuai leave s h a l l  
begin t o  accrue immediately upon appointment, bu t  may .lot be used 

months of  service. Preferably, annual 
sed i n  t he  f u l l  amount a t  one time. 

Employees may not e l e c t  t o  take pay i n  l i e u  of time off. Any 
employee leaving t he  se rv ices  i n  good standing s h a l l  be paid f o r  
unused accrued annual leave not t o  exceed twelve days. Annual leave 
sha l l  be scheduled with t h e  City Manager o r  h i s  authorized repreaenta- 
t i w  t o  t he  Convenlence of t he  employee i n  s o  f a r  as  possible  and i n  
60 fnr  advance a s  possible ,  but  in e i t h e r  event  so  a s  not to cause 
interference with t h e  normal functioning of t h e  Ci ty ' s  operation. 

( 2 )  Sick  wave  - s i c k  leave with f u l l  pay s h a l l  be earned 
by employees i n  good standing a t  the r a t e  of one day per  calendar 
month se rv ice  and may be accumulated t o  a t o t a l  of 90 days. Sick - 
leave time s h a l l  begin t o  accrue imnediately upon appointment bu t  may 
not be used u n t i l  the  i n i t i a l  six-month probationary period bas been 
s a t i s f a c t o r i l y  served, and then only i n  the  amount ac tua l ly  earned, 
unless an advance of leave i s  approved by t h e  Ci ty  Manager. I n  case 
of the  separa t ion  of an employee who is indebted for  unearned leave 
a s  the  r e s u l t  of such an advance, the  employee eha l l  refund t he  
amount paid him for  the  period of  such excess, o r  deduction there for  
ehal l  be made from any unpaid salary.  Sick Lea%'$ may be granted only 
for  absence from duty because of personal i l l n e s s .  Upon request by 
h i s  suporvisor,  an employee s h a l l  supply a statement f r m  the  attend- 
ing physician a s  t o  the nature  of t h e  i l l n e s s ,  and indicat ing recovery 
from the  i l l n e s s  whenever t he  employee can s a f e l y  return t o  work. 
An employee s h a l l  submit t o  a physical examination by t h e  Ci ty  
physician when requested by h i s  supervisor t o  do so. Employee9 
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xtended iLlness s h a l l  supply t h e i r  supervisor with a 
progress r e p o r t  from t h e  attending physician a t  such intervals a s  @ 
t h e  r epor t  may be  requested. 

s i c k  leave  s h a l l  no t  be granted when an injury is incurred 
while performing work f o r  compensation f o r  an employer other than 
the Ci ty  of Mesquite, f o r  t h e  purpose of maternity,  or for sicknees,  
d isease ,  or d i s a b i l i t y  caused by intemperate hab i t s  or immoral 
conduct. Employees leaving the service  of t h e  City shall  not be 
pa id  f o r  accumulated unused sick leave. 

(3) In lu rv  Leave - Employees sustaining injury arising Out 
of or  i n  t h e  course of t h e  performance of h i s  job i n  the se rv ices  
with t h e  c i t y  s h a l l  be granted injury leave. Such leave shall not 
be charged t o  e i t h e r  annual leave o r  sick leave .  The term Of t h e  
leave  s h a l l  depend upon t h e  character,  degree and potential dura- 
t i o n  as t h e  r e s u l t  of the  injury,  as determined i n  consultation 
with t h e  C i t y  Health Off icer  and/or other physician retained by 
the c i t y .  

(4) Emeraencv Leave - Emergency leave with pay up t o  a maxi- 
mum of t h r e e  calendar days sha l l  be granted permanent employees in 
t h e  case of death or  t h e  imminence of death i n  the immediate f m i l y .  
I m d i a t e  family sh.11 be defined a s  husband, wife, father, f a the r -  
in-law, mother, mother-in-law, son, son-in-law, daughter, daughter- - 
in-law, brother ,  brother-in-law, s i s t e r ,  sister-in-law, or o t h e r  
member of k insh ip  who may be residing under t h e  same roof with an 
employee a t  time of death. 

Death of r e l a t ives  not included i n  t h e  immediate family 
s h a l l  be considered individual ly  and such time allowed as ciscum- - 
s t ances  warrant.  

( 5 )  S ~ e c i a l  leave - Special leave with pay may be granted 
employees t o  follow a course of study r e l a t e d  t o  h i s  career wi th  
the Ci ty ,  o r  t o  attend professional conferences and meetings, O r  
t o  v i s i t  o t h e r  c i t i e s  i n  t h e  i n t e r e s t  of t h e  C i t y  when approved 
by the  C i ty  Manager. 

(6) Court Leave - Employees ca l led  upon fo r  jury se rv ice  w i l l  
rece ive  t h e i r  regular s a l a r y  from the  City during such aervice.  

A n  employee who is  swnmoned as  a wi tness  t o  appear on behalf 

f9 Of any c i t y ,  t h e  Sta te ,  o r  Federal Government s h a l l  be granted court 
leave and w i l l  receive t h e i r  regular sa l a ry  frolo the City dur ing 
such service .  
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Peraonnel Po l i cy  

Al l  f e e s  paid and expenses reimbursed by t h e  c o u r t  s h a l l  be 
h e  employee, provided t h a t  t h e  Ci ty  did  n o t  furniah 

us expenses, i n  which case  
by t h e  cour t  s h a l l  be re -  

I&s 

yees, bbo a r e  members of 
exas, or any of t h e  Reserve 

Cmpnents  of t h e  Armed Forces of the  United S ta tes ,  when ordered o r  
authorizeil by proper author i t ies ,  s h a l l  be e n t i t l e d  to leave w i t h  
pay during any period when they  s h a l l  be engaged i n  f i e l d  t r a i n i n g  
or encampment, or when ordered to duty with troops f o r  f i e l d  exer-  
c ises  o r  f o r  ins t ruc t ion ,  This  leave is llm'+ed to f i f t e e n  ca lendar  
days during any one calendar year.  

M i l i t a r y  leave with pay b e n e f i t s  s h a l l  not include employees 
engaged i n  temporary or pa r t - t ine  employment with the  C i t y  O r  any 
employee urn0 may be entering upon m i l i t a r y  leave fox an i n d e f i n i t e  
period as a r e s u l t  of draf t  o r  enl is tment .  

-Y 

be granted a t  t h e  d i s c r e -  

. . 

. ~, MTSCELUINEOUS RULES IWD REGULATIONS 

1 changes i n  Address and Telephone - Employees should  
notify the C i t y  Manager's o f f i c e  of changes i n  address o r  telephone 
number s o  t h a t  they  may be reached a t  a l l  times by e i t h e r  te lephone 
or mail. 

( 2 )  Chanqes in  Denendents - Any changes in  dependents o r  
marital s e a t u s  should be repor ted by employees t o  t h e  Ci ty  Manager's 

.., .. .. ,,. . . . 
. .. .. . ., . . . 

office so t h a t  t h e  Federal Withholding Exemption C e r t i f i c a t e  may be .. 3 \..\. kept up t o  d a t e .  
.+7h$&>x. . .. ~ . , .  . ... 

, ,<.\ , : 1 ( 3 )  Absences from Dutv - An employee abeenting himself from 
, ..'L duty aha l l  promptly notify h i s  supervisor  not  l a t e r  t h a n  on t h e  

B - 
. I f i r s t  day of absence. = 

>..i.*l_.,l.,. . . . 
. > 

I ..,- .>,, , , ... , ... (4) P o l i t i c a l  Ac t iv i t i e s  - City  employees s h a l l  n o t  be 
appointed or re ta ined  on the  b a s i s  of t h e i r  p o l i t i c a l  a c t i v i t y .  

. .  . EmpLoyees a r e  expected t o  e x e r c i s e  t h e i r  l e g a l  r i g h t  t o  vote ,  b u t  

... , 
ahall  not engage in  any unusual p o l i t i c a l  a c t i v i t y ,  e i t h e r  On O r  

off duty, and t h e y  shall  not  p a r t i c i p a t e  i n  municipal e l e c t i o n  
campaigns. Any employee choosing t o  becoma a candidate f o r  any 
e lect ive  p u b l i c  o f f i c e  w i l l  be expected t o  f i r s t  l eave  t h e  s e r v i c e s  
of the City.  

. . . . 

. ., .. ,,iW;*h*"i 
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Manager. 

(7)  Ude of Off ic ia l  Badqe or  Credent ia ls  - Officials  or 
employees who wear a badge or other  o f f i c i a l  insignia  or  who bear 
c r eden t i a l s  a s  evidence of t h e i r  au thor i ty  and/or ident i ty ,  shal l  
n o t  permit such badge o r  ins ign ia  t o  be used o r  worn by any other 

. . . . . . . . .  person, or t o  otherwise leave t h e i r  poseession without approval by 
the head of t he i r  department. The department head aha l l  not grant 

3 . .  
such approval except a s  t o  persons regula r ly  and formally appointed 

....: t o  the pasition designated by t h e  badge o r  insignia .  ., . i.. 

Personnel Policy 

(5) 0 t s ide  Em l o  e n t  - Employees may not carry on concurrent- 
t h e i r  public ImrTce  any p r i va t e  business or  undertaking, 
n t o  which might adversely a f f e c t  the  time or  qual i ty  of 

t h e i r  woxk i n  the City service,  nor may they engage i n  outside 
employment t ha t  i s  d i rec t ly  or  i nd i r ec t l y  re la ted  t o  the function of 
t h e i r  City a c t i v i t y  where t h e  p o s s i b i l i t y  of embarrassment t o  the 

. < .  . . . . .  . . ,. 
C i t y  might ex i s t .  

. . .  ? . . . . . . . . . . . .  . . . . . .  ..>>2 .:;., . 
.'.:>,,'%,:+.,~.:,~,.~ ~ . (6) Restrictions - NO reward, 

(8) Use of Citv Equipment o r  F a c i l i t i e s  - City equipment and 
faci! . i t ies  sha l l  be used f o r  o f f i c i a l  purposes only. 

,,. -L;' > ... . .. 
.:,$,?.;.?. - ,. . ', : . ~! 

<78..s<. ....... . . . . . .  
,::c.-.,9 ....-. " ..h(.!r :-. .: .. , . . 
.,-$<;:c~:..:.. ",:...'. .: 

. .  .................... . 14,111 :;.. ..... - ..................... . . .  ..-.. .:. ... I.,:, 

i (9) Marriage of City Emplovees - I f  tw City employee6 marry, 

l it w i l l  b? required t ha t  one o r  t h e  other  of them resign from h i s  
OK her  p s i t i o n  with t he  Ci ty  Government. 

g i f t  or other  £om of remuneration i n  add i t ion  to rcgular oompenoa- 
t i o n  sha l l  be received from any source by any employee for  the per- 
formance of h i s  duty. 5f a reward, g i f t  or other  form of remunera- 
t i o n  is made available t o  t h e  employee, it should be credited t o  a 

(101 Eregnsncy - Pregnancy i s  not  considered grounds for a 
l e ave  of absence. Employees who becone pregnant must, by the  end 
of the  third taonth of pregnancy, submit to t h e  Department Head, a 
d o c t o r ' s  writean statement g iv ing  t h e  approximate date  of b i r th  aJId 
a recamended time t o  s top work. I n  any case the  employee muet 

I r e s ign  by t he  e1.d of the  s i x t h  month of pregnimcy. Although a resig- 
na t i on  i s  requir?d from the expectant mother, she may be re-employed 
i n  t he  position iormerly held,  i f  vacancy ex i s t s ,  within 150 days 
of termination a,: her request ,  with probation period waived. 

(11) &e~& 6 P U I D O S ~  of P o l i c ~  - The i n t en t  and pu rpse  of 
t h i s  policy i s  t o  provide equ i t ab l e  incen t ives  and conditions of 
employment. In .;he event t h a t  it s h a l l  be  determined t ha t  the a t r i c t  
adherence t o  the policy would w r k  i n  c o n f l i c t  with t h i s  purpoae, a 
var iance may be authoii.zed by t he  Ci ty  Manager. 

I ---~ .... - ... - ......... .... ..... . . . . .  
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. ,  designated employee fund and then only with t he  approval of the City . . . . .  


