
ORDINANCE NO. __________ 

 

AN ORDINANCE OF THE CITY OF MESQUITE, TEXAS, 

AMENDING CHAPTERS 4, 10, 14, AND 15 OF THE CITY OF 

MESQUITE GENERAL GOVERNMENT POLICIES AND 

PROCEDURES MANUAL; PROVIDING A REPEALER CLAUSE; 

AND PROVIDING A SEVERABILITY CLAUSE. 

 

WHEREAS, by Ordinance No. 4729 approved by the City Council of the City of 

Mesquite (“City Council”) on October 21, 2019, and following review and recommendation by 

the Personnel Board, the City Council approved and adopted the revised General Government 

Policies and Procedures Manual (“Manual”); and  

 

WHEREAS, the Human Resources Department now proposes additional amendments to 

the Manual in Chapters 4, 10, 14, and 15, regarding Employment Policies, Compensation 

Policies, Employee Benefits, and Controlled Substance, Alcohol Abuse and Tobacco Testing 

Policy, respectively (the “Amendments”), and the Amendments are highlighted in the attached 

Exhibit A, incorporated herein by reference; and 

 

WHEREAS, pursuant to the City’s Charter, Article IX-A, Section 6, the Director of 

Human Resources presented the Amendments to the Personnel Board for review and 

recommendation on January 28, 2022, and the Personnel Board voted to recommend adoption of 

the Amendments; and 

 

WHEREAS, the Director of Human Resources presented the Amendments to the City 

Manager as recommended by the Personnel Board and the City Manager now presents the 

Amendments to the City Council for consideration for approval. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF MESQUITE, TEXAS: 

 

SECTION 1.  That the facts and recitations contained in the preamble of this 

ordinance are hereby found and declared to be true and correct and are incorporated and adopted 

as part of this ordinance for all purposes. 

 

SECTION 2.  That the Amendments are hereby approved, Chapters 4, 10, 14, 

and 15 of the Manual are hereby amended as shown in the Amendments, and the amended 

sections and provisions of the Manual shall now read as shown in the Amendments; in all other 

respects said Manual and Chapters therein are to remain in full force and effect. 

 

SECTION 3.  That all ordinances or portions thereof in conflict with the 

provisions of this ordinance, to the extent of such conflict, are hereby repealed.  To the extent 

that such ordinances or portions thereof are not in conflict herewith, the same shall remain in full 

force and effect. 

 

SECTION 4.  That should any word, sentence, clause, paragraph or provision of 

this ordinance be held to be invalid or unconstitutional, the validity of the remaining provisions 

of this ordinance shall not be affected and shall remain in full force and effect. 
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SECTION 5.  That the policy and procedures contained in the Manual, including 

but not limited to the Amendments, are not intended to create contractual rights between the City 

of Mesquite and its employees. 

 

SECTION 6.  That upon passage of this ordinance all employees of the City of 

Mesquite shall be notified of the Amendments. 

 

DULY PASSED AND APPROVED by the City Council of the City of Mesquite, Texas, 

on the 7th day of February 2022. 

 

 

 

 

   

  Daniel Alemán, Jr. 

  Mayor  

   

 

ATTEST:  APPROVED AS TO LEGAL FORM: 

   

 

   

Sonja Land  David L. Paschall 

City Secretary  City Attorney 

 

 



Revisions in the 2020 Policies and Procedures Manual are Listed Below 
This list does not include any minor changes which do not affect the intent of the policy. 

 
 

 CHAPTER 4: EMPLOYMENT POLICIES 

 Section 4.1 – Equal Employment Opportunity and Americans with Disabilities Act 

 Updated location of complaint procedures. 

 

 

 

 CHAPTER 4: EMPLOYMENT POLICIES 

 Section 4.16 – Kinship Charts 

 Updated labels to match corresponding charts. 
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 CHAPTER 10: COMPENSATION POLICIES 

 Section 10.3 – Overtime 

 Modified City compensatory time payout policy 

 

 
 

 

 CHAPTER 10: COMPENSATION POLICIES 

 Section 10.5 – Other Payroll Time Definitions and Policies 

 Modified City policy to define paid leave codes that will NOT be considered as hours 

worked for purposes of determining eligibility for overtime payment. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 CHAPTER 14: EMPLOYEE BENEFITS 

 Section 14.4 – Vacation and Catastrophic Family Sick Leave Bank 

 Modified City policy to include guidelines for requesting sick leave usage during an 

approved FMLA event for a qualified family member. 

 
 

 CHAPTER 14: EMPLOYEE BENEFITS 

 Section 14.12 – Traumatic Event Leave - NEW POLICY 

 -Added leave policy available to employees involved in certain traumatic event 

circumstances.  

 

 



 
 

 



 
 

 

 

 

 

 

 

 

 

 

 

 



 CHAPTER 14: EMPLOYEE BENEFITS 

 Section 14.20 – Tax Saver Program 

 Modified City policy to update IRS grace period rules. 

 
 

 

 CHAPTER 15: CONTROLLED SUBSTANCE, ALCOHOL ABUSE AND TOBACCO 

TESTING 

 Section 15.2 - Purpose 

 Modified City Policy to align with the Department of Transportation Federal Transit 

Authority requirements.  

 

 
 

 

 

 

 

 

 

 

 

 

 



 CHAPTER 15: CONTROLLED SUBSTANCE, ALCOHOL ABUSE AND TOBACCO 

TESTING 

 Section 15.3 – Alcohol/Controlled Substance/Medication Use: Employee Responsibility 

  Modified City Policy to elaborate on an employee’s responsibility when taking medications 

 

 CHAPTER 15: CONTROLLED SUBSTANCE, ALCOHOL ABUSE AND TOBACCO 

TESTING 

 Section 15.10 – CBD Oil Usage - NEW POLICY 

 Added policy to address CDB oil use and testing 
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