
ORDINANCENO. 2652 

I AN ORDINANCE OF THE CITY OF MESQUITE, TEXAS ADOPTING 
THE ATTACHXJ SUBSTANCE ABUSE POLICY AND AMENDING 
SECTIONS 5.5 OF THE CITY O F  MESQUITE CIVIL SERVICE RULES 
AND REGULATIONS THEREBY INCORPORATING THE ENTIRE 
CITY OF MESQUITE DRUG TESTING POLICY AND PROCEDURES 
INTO SUCH CIM. SERVICE RULES AND REGULATIONS A N D  
AMENDING SECTION 8.1 O F  THE CITY O F  MESQUITE CIVIL 
SERVICE RUWS TO CONFORM TO SUCH DRUG POLICY AND 
TESTING PROGRAM, PROVIDING A SEVERABILITY CLAUSE AND 
DECLARING AN EMERGENCY. 

WHEREAS, drug and alcohol abuse is a source of concern for todays employers and employees alike with 
the estimated m t  to the United States because 01 drug and alcohol abuse in the work place. due to lost 
productivity in the biions of dollars a yew; and 

WHEREAS, users of drugs and alcohol have a highcr abscntce ratc than othcr cmployecs and are more 
likely to be injured on the job; and 

WHEREAS, the City 01 Mesquite is dediutcd to providing a drug free work place for its employees a n d  
believcs such a workplace is in the best interests of the employees and all of the citizens ofthe City of Mesquitc. 

NOW THEREFORE BE IT ORDAlNED BY THE ClTY COUNCIL O F  THE ClTY OF MESQUITE, 
TEXAS: 

SECTION 1. That the Substance Abuse Policy attached hereto is adopted as the official Substance Abuse 
Policy o l  the City of Mesquite, Texas. 

SECIION 2. That Section 5.5 of the Mcsquile Civil S c ~ w  rules is amended to read as follows, said scction 
and rulcs in all othcr respects to remain in full force and clfect: 

Section 5.5 DRUG TESTING POLICIES AND PROCEDURES 

1. POLIC_Y 

Elfective imniediatcly, any place the work and scrvices of the City of Mesquitc arc done is declared a 
drug-frce work place. Tliis means: 

t h c  unlawful use, posrcssion, distribution, dispensation, sale, or manuracturc of any controlled substascc 
while a t  work for the City of Mesquite is nrictly prohibited. ControUed substanccs include illegal drugs, 
illicit drugs(inc1udiug substances manufactured to look like controllcd substances) and/or controlled 
substances and over the counter drugs including but not iimitcd to narcotics (heroine, morphine, etc.). 
central nervous system stimulants (cocaine, diet pills, etc.) or  depressants (tranquilizers), sedatives, anti- 
anxiety agents, hallucinogens (PCP. LSD, "designer drugs", cet.) marGuana. hashish and all other 
controlled, habit forming or performance altering substances and yet to bc invented drugs. Reporting 
for work under the influence of any controllcd substance is also prohibitcd. Any employee violating the 

-aha~cpolicy is subject to disciplioay a c t i o ~  up to and incluriing termination for tho lirst oll~nce. 

In addition, no employee shall cousilme alcohol while at work or on City property or be in possession 
of an opcn container of an alcoholic beverage while at work. No employee shall transport my open 
container of alcohol in a City vcluclc or sell alcohol whilc at work or  in a City vehicle, or on City 
property. Reporthg lor work undcr the influence oldcol~ol  is prohibited. Any employee violating thc 
above policy is subjcct to disciplinary action. up to and including termination for the first ollcnco. 
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This policy will not indude d r u p  prescribed by a physician to an employec if the employee has been 
advised by the . physician ... that ...... he/.she can safely perform their work while ........................ p . * y . 7 < - . 3 *  . . . . .  -. -. ? . .- -- . . 
Employees have a right to know about the dangers of drug abuse in the work place, the City's policy 
about them. and what help is available to combat dmg problems. This Section 1 spe% out the Cicy's 
policy, and all employea will receive a copy of this policy and be asked to acknowledge that they have 
read it and agree to abide by it in all respects. The City will he conducting an educational program on 
the dangers of drugs in the work place. Most important it is the City's objective to encourage and 
motivate employees wiih substance abuse problcms to recognize and v o l u n t d y  seek professional 
assistance for these problems. The following help may be available for combating drug and alcolrol 
abuse problems: Medical benefits for substance abuse treatment. 

In addition, the City will provide supervisory training to a i s t  in identifying and addressing illegal drug 
usc by employees. 

If an employcc is convicted uf violating a criminal drug statute lor a violation occurring in thc work 
place, hcjshe will bc rcqubcd to uot* thc City within five days of thc conviction occurring. Failure to 
inforin the Citv subiects the emnlovcc to disci~linarv itccion ur, to m d  includine termination for 111c l i r a  
offense. By law, tl;e City will hoiify any appliwbie federal'granting agencfwithin ten (10) days of 
receiving such notice from an employee or  otbenvise receiving notice of a conviction. 

The Citv reserves the r i d 1  to offer cmolovees convicted olviolstina a criminal drua statute in thc work 
~ ~ ~, - - 

place participatioo io &approved relab&tatiut# or drugdbuse .usistanre proyam as an dtcrnativc lo 
discipline, u p  to and including rcrmin~tion, with the emplnycc rcqliirc,l lo parlicipillc calislnit~~ril) ;IS 

a condition of cmployment. 

The City belicves that rehabilitation is the preferred solution to any substance abuse problem from all 
standpoints, as it both protects our investment in a trained employcc, and treats the individual conccrncd 
with dignity for what is in fact an illness. The City will thcreforc extend the rehabilitation option 
whenever possible. If an employcc fails to avail him or herself of such help and violations of this policy 
do occur, the City will have little choicc but lo act nevercly against such violators in the intcrcsts of 
protecting alI of our einployees and the citusns of the City of Mcsquitc, and providing morc cnst 
elficient delivery of City services. 

An occurrcncc asociatcd will1 t l~c opurotion o( a C11y Vchiclc. including a rcvcnuc 
servicevchiclc, wbetl~cr or no1 such vehicle k in  revenue s e ~ c c ,  where injuryrcsiillingin dc31h. 
or rcquiring medical trcatmcot to any pcrson occurs, or property damagc occurs. 

mcans alcohol or  any beverage containing more than one-half of one pcr ccnt of 
alcohol by volume which is capable of use for bcverage purposes either alone or  wlicn diluted. 

mcans a controlled substaucc as defined by section 1.02 01 the Tcxas Conlrollcd 
Substances Act and/or Scclion 202, Schedules I through V of thc Fcdcral ControllcdSubstanccs 
Act, including but not limited to marijuaua, hashish, cocaine, heroine, morphit~e, opintcs, 
amphetamines, barbilura~cs, phcncyclidinc (PCP), and hdlucinogcns. 

Drue  I'csling means collcctiou of a urinc spccimcn by tnc~lical pcrsnnncl and a 1abor;ltory 
analysis of that spccirncn by En.rynic inini~~nnnssny (EMIT) screening and if  npproprin~a 
cor~firmatorv tcsiinnusina tlic Gas Cliroma~oen~~hv/MassSncctromcrr~~GS/MSI mcrhods and - . . .  . . . .  
proccdurcs,~or thcmost-current and appropriarc tcchnulo&. 

EmDlovL.c means dl regular full-time and part-time, reasonal. and Lcmporany cmpluyccs 
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M e d i d  Review Officer means a licensed physician with howledge of substance abuse ..? 
disorders and appropriate m e d i d  training to interpret and evaluate an individual's positive test . . .  .\.a. : 

rwult together with his or  her individual medical history and any other biomedical information. 
.n 

Beasonable Cause means a conclusion based on personal observation by any person of specitic .. . - " I  .... objective instances of employee conduct, subject to corroboration and documented in writing, 
that an  employce is unable to satisfactoriiy perform his job duties duo to use of drugs or  
alcohol. Such inability t o  perform may include, but is not limited to, a drop in the employees 
performance level or by impaired judgment, reasoning, level of attention or behavioral change ...... or decreased ability of senses. 

Physical characteristics indicating reasonable cause may be, among others, a pattern of 
abbormd or erratic behavior, p r y s i d  symp~orus such & glassy or Glood~hot cy&, slurred 
spcccb, uoseady gait,.poor coordination or reflexes, or direct obacrvarion of drug or ~lcohol 
use. lnforrnalion prondcd by a reliable and crediblc source or posscssioo of dm@ or ~lcollol 
will constitute a basis for reisonable cause. 

. 

w e  Szrvice Vehicle means a bus, car, van, railcar, locomotive, trolley or. trolley bus, ferry 
boat, or vchiclc used o n  a fixed gukccway or incline plane used to transport passengers. 

Safetv Sensitive Position Means those positions that entail thc operation and/or maintcnancc 
of City vchicles or  equipment where cmployee use of drugs or alcohol could create a safety 
h-d and muse injury or harm to the employce. or other employees or citizens or damage 
t o  property. 

Securitv Sensitive Position Mcms those positions that entail responsibility for City or Mesquite 
mooics, materials, supplies, or other assets readily convcrtiblc to cash, and all executive, 
administrative and professional positions responsible for administrative and/or exccutive 
decision m a k i i  

gnsitive Safetv Function Means any duty related to thc safe operation of %a% transportalion 
service by tho City of M s q u i t e  for which the City of Mesquite is a Recipient of a grant from 
Urban Mass Trans~ortation Administration, includioe tbc operalion of a revenue servicc 
vehiclc, wl~cther or oot sudl vchiclc is in revenue s c r v i ~ . c o n i r ~ l l i ~ ~ ~  ILC dispatch or movement 
of a rcvcnuc scrv~cc vchiclc. maintaining rcvcuuc scrvicc vclliclcs or cquipn~cnl l~scd in rcvcnuc 
s e ~ c c  or directly supervicing an employee who performs a sensitive safcty function as outlined 
herein. 

3. DRUGS T O  BE TESTED FOR When drug and alcohol screening is required under the I 

provisions hercin a urinalysis tcst will be given to dctcct the presence of the foUowing drug groups: 
THC (marijuana), co&e . hashish, opiates (c.g., codcinc, hcroinc, morphine), phencyclidii~c 
(PCP), amphetamines (e.g., speed), barbituraus (c.g., amobarbital, butibarbital, phenobarbital, 
accababihl), mcthaqudone (e.g., quaalude), methadone, alcohol, and substances similar to t11e.so 
listed. 

a. Individuals suhject to drug tests hercin shall bc inlorlncd of L ~ I C  substances thcy will 
b c  testcd for endcncc cf. 

b. -A qualiricd laboratory ccrtitied by tllc Dcpartmcni ol Health and Human Services 
shall d o  the drug testing, following approved proccdurcs. 
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c. Upon the passage of these drug testing polides and procedures, all current 
employees of the City of Mesquite will be requested to execute a coesent agreement stating that : 

they have been informed of the City's poliaes and procedures as they apply to them and they 
consent to drug testing as required by such policy and procedures 

Before a drug and/or alcohol test is adminisicred, employces and job applicants will be asked 
to sign a eonsent form authorizing the test and permitting the release of the information to 
those City oHiciaLs with a need to know. The consent form shaU provide space for the . - 
employees and applicants to acknowledge that they have been informed of the City's drug 
testing policy and to indicate the current or recent use of prescription or over the counter 
medication. 

d. Confirmation of test resulk A n  employee or applicant whose drug test yields a positive result 
shall be given a second test using a GS/MS tcst. The second test shall use a portion of the same 
test sample withdrawn from the employee or applicant for use in the fist  test. 

If the second test confirms the positive tcst result, the applicant or cmploycc shall be notificd 
of such result and in the case of an applicant he/she shall not be eligible for employment with 
thc City and may not re-apply for a period of one (1) year. An employee shall be subject to 
Jisciplmary action. 

If the rc-test yiclds a negativc result, the employee or applicant will be deemed to have passed 
.- the drug test. 

All review, verification, and reporting of drug test results shall be performed by thc niedicnl 
review officer. 

c. Securim of D& The results of all drug or alcohol rcsts shall be treated ~II a highly 
confidential manner, and only those management and supenrisoypcrsons with a need to know 
shall be advised of test results. AU written tcst rcsults shall be mailed by the mcdicd rcvicw 
officer to the personnel Director in an envclope marked personal and contidcntid and only the 
Personnel Director shall examinc this mail. 

Management and supervisory personnel with a need to know shall include the City Manager, 
City Anorney, Personnel Director, Department Head, Superintendent, and the cmployces 
immediate supervisor. 

5. JOB APPLICANT TESTING AND NOTIFICATION 

a. Jobs Requirine Testing Applicants lor all positioss with the City of Mesquite will be required 
to pass a drug t a t  as a condition of employment. 

b. EJotificatiorr Applicants will be notilicd of the drug testing component of thc examination 
at the timc of application and wiU be givcn ihc opportunity to withdraw their applications at 
that time or atter receipt of the t a t  results. 

Applicants will be not~licd that iT h~rcd, tl~cy will be subject to drug testing as smployccs as set 
forth in Section 6. 

. - -- 
c. Sbwat An applicanl will be requested to sign a consent form authorizing thc lcsling and 
the USC of thc test rcsults m employtncnt decisions. 

d. A job applicant rcfusing to take a drug t a t  and/or sign a consent form will not be 
considered for employmcnt, and such refusal will be a bar to employmcnt with the City for a 
pcrtod of onc (1) ycar. 



- -e. Medical Presaiotions and Over the Counter Drue  If an applicant is takmg a medical 
prescription, the applicant must furnish a statement from a physician specifying the drug bcing 
taken. Applicants will also be required lo lin all ovcr the counter medicines they are taking. 
If the ohvsician statement andlor the list of over the counter medicines is submitted in advance 
of ~ h c ' d ; u ~  test, rhe City of h4csquite may choose not to reject an applicant having a positive 
drug test result because of the rncdid prescription or the ovcr the counter rncdidnrz.. 

f. Promotions or  Transfers Employees who seck transfers or promotions into other positions 
will not be required to submit to drug testing unless they are transferring o r  promoting to a 
position where duties indudc a scositivc safety fundon. All employcw seeking to promote or 
iransfcr from a non-safety or sccurity sensitive pasition or  non-skns'ltive safety -&&on to such 
a position will be notified that Lhey will he subject to the applic-able provisions of Seetixis 6. 

6. CURRENT EMPLOYEE TESTING 

a. All employees of the City of Mequite will be notificd of the Substance abuse policy 
and drug testing procedures of the City, and that violation of these policies will subject the 
employ to discipline which could include dismissal. 

b. Reasonable Cause Testing Based upon reasonable cause, employees will be required to 
submit t o  tcsting for drug or alcohol use. Prior to such testing, employees will be required to 
sign a form consenting to tcsting. Failure or refusal to s i p  the consent form or to submit to 
testing will be wuse for a charge of insubordimadon, will result in disciplinary action, which 
could include dismissnl. 

A supervisor who bas reasonable eausc to believe that an  employee has ingested, inhaled or 
injected a drug or  has ingested an alcoholic beverage when reporting lor or wliilc on duty must: 

i. Prohibit the employee from working or continuing to work 

ii. Notifv a dc~arrmcnt executive or division head and request a ~ersonal observation and 
rcvicw (;fsPed'ie ob,ectivc imtanccs of employcc rn~~duc t  iu cu116rrrt that re%onablc C ~ U S C  

cxihlb. Thc cmployce may not br: subjcd lo lcstit~y ~vitl~uul lllc co~afii~nalion uf re~so~~al , lc  
cause by an executive or a division 11ead 

iii. Transport the ernploycc to thc dcsignatcd mcdical facility idcntilid by the City of 
Mesquitc for drug testing. Alter testing, arrangements should be  made lor the salc 
transportation to the employee's rcsidcncc or a place sslected by a relativc or fricnd of the 
employee. The supervisor must not allow tbc employee to drive himself at any time hcrcin. 

iv. Prepare appropriate ducumentation and take appropriate disciplinary action. 

v. If facts and circurnstanccs warrant, the cmploycc may be encouraged to consult with thcir 
private physician concerning rehabilitation in addition to disciplinary action. 

c. Post Arcidcnt Testing Ancmploycewho co~~trihu~cs to an accident nr  a n  not hccomplc~cly 
discoutitcd as a co~itril~uting factor to 3n acclden~ will hc subjcct lo the proccdurc set out in 
Scction 6.b. above. A Jccision nor to administer 3 drug ~ w t  uiidcr this scction sh;dl be in;l,lc . . 
by a director, division head, or supervisor who was noiinvolvd in the accident. That persons 
decision shall be  based on the bcsi inforrnation available a t  thc time. I f  a post-accident drug tcst 
is required, the urine sample for such tcst shall hc collccted as soon as possible but not later 
U i a n  tliltytwo (32) hours alter the accidcot. 
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d .  R B $  An employee in a safety se~lsitive 
position or  a security sensitive position will be subject to drug testing on an unannounced 
random basis. An employee will be selected for testing on a random basis by using a 
scientifically valid random number generation method. 

e. Bjndorn Testinz o!,an Emolovcc who Performs a Semilive Safelv Function An emplo)ee 
who performs a scasttlr.~ safcty function shall be  subject lo drug tc5ting on an unannounced 
random basis. During the Grst twdve (12) months following the institution of random testing 
on Januan 1. 1990. the testing shall be svaced rcasonablv through the twelve (12) Month 
period wi16 tbe told number tests admi i t c red  being equal to ji least twenty-kvc p8:rcenl 
(25%) of aU employccs who pcrfom wnsitive safety functioa5. The /&%I text collection during 
the lirst twelvc (12) muntbs and all subseauent test iollcctioa~ shall bc  at an annualized rate 
of fdty pcrccnt (50.96) of all cmployces who perform soasitive saiety functions. An employec 
shall be selected for testing on a random basis by using a scientilically valid random numbcr 
generation method. 

f. Currcnl Ernolovt:cs An~lvin-r Transfer of  Promolion inlo n Sensitive Safcw Ft~nninn 
A current employee of the City of Mcsquitc applying for trnnsfcr or promotion into a sensitive 
safety lunction shall be required to pass a drug test. AU notice and-consent requirements set 
out in Section 4 and 5 above shall be met. 

g. Return lo Dutv Testing An employee who has refused to take or did not pass a drug test 
may not return to a safety or security sensitive position or safety sensitive function until lhc I 
employee pnsses a subsequent drug test and the medical review ofliccr has deterrnincd that the t 
employ may return to his or her safety or security sensitive position or safety sensitive function. 
An employee who must be tested under this Section 5.g. may be administered an unannounced 
drug t a t  for up to s h y  (60) months after the employee returns to a sarety or security sensitive 
position or  sensitive safety function. I 
h.-ures for Safctv Sensitive Functions The laboratory conducting drug tests from 
employees or applicants for safety sensitive functions shall follow the chain of custody and 
testing p r w d u r c s  set out in 49 CFR Part 40. A copy of 49 CFR Part JO is on file in the oflice 
of the City Secretary and in the City Personnel Department. 

SECTION 3. That Section 8.1 ofthe City of Mcsquile Civll S c ~ c c  Rulcs and Rcgulations be amended by 
~dding a sul)scction N. to rcad as follows said section and rules in all other respccls to remain i n  lull lorcc 
and effect: 

8.1 Grounds for Disciolinarv Action Any employec who has complctcd the probationary pcriod 
may be dcmotcd, suspended, rcduccd in pay or class or  diimisscd from his employment by the 
dcpartmeut head with the approval of rhc City Mmager. The following arc dcclared to be grounds for 
demotton, suspension. reduction 1n pay or class, and dismissal froin thc classilicd scnilce of the City of 
Mesquite. 

N. Any violation of the City of Mesquite Substancc Abusc Policy or failure to pass a drug test 
required under the Substancc Abuse Tcsting Procedures set forth in Scction 5.5 of the City 01 
Mesquite Civil Service Rulcs and Regulations. 

SECTION J. 'illat should any word, sentcncc, clausc, paragraph, or provision o l  this ordinance be held 
to be invalid or u~~comti~ulioual, the remaining provisions of this ordinance shall remain in full forw and 
effect. I 
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.. ~ , .  
..7c. ~---= . The fact that the present o r d i ~ ~ ~ c e s  of tho City af Mesquite do not provide for a policy and . . . . . . . , ., , 

adequate procedures concerning substance a b w  among City employees creates an urgency and an 
emergency for the preservation of the public heal&, safety and welfare and requires that this ordinance shall 
take effect immediately £rom and after its passage and publication, as ihe law in such cases provides. 

. . 
DULY PASSED AND APPROVED by the City Council of the City of Mqui te ,  Texas on the 18th day 

of December, A.D., 1989. . ~ 

.. 4 
. . . ..?'. , .' .  ~ 

Mayor 
. ' ,: 





M E M O R A N D U M  : ;. ,..+.% 
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TO: AU Employees 
. . .: :?;* 

FROM: James A. Prugel, Jr., City Manager 

SUBJECT: Official Substance Abuse Policy ..... 
, . 

In January of 1987, the City of Mesquite, in furtherance of its commitment and obligation to provide a safe 
work environment for all employees, and to protect the safety and wellare of all citizens of Mesquite and provide 
them with the best possible City senilces, implemented a substance abuse policy. This policy has served us well, 
however, as  an organization relying on federal grants for the implementation of programs and %Nice.s provided 
by the City, and to proteet the City's status as a recipient of federal grants, the following is now policy: 

Effective immediately, any place the work and services of the City of Mesquite are done is declared a drug- 
free work place. This means: 

The unlawful use, possession, distribution, diipcnsatioa, sale, or manufacture 01 any controlled substance 
while at work for the Cily of Mwquitc is strictly prohibited. Controlled substances include illegal drugs, illicit 
drugs(meluding substances manufactured to look like controlled substances) and/or controlled substances and 
over the counter drugs includii~g but not limited to narcotics (heroine, morphinc, etc.), central nervous system 
stimulants (cowine, diet pills, etc.) or depressants (tranquilizers), sedatives, anti-anxiety agents, hallucinogens 
(PCP, LSD, "designer drugs", ctc.) marijuana, hashish and all other controlled, habit forming or  performance 
altering substances and yet to be invented drugs. Reporting for work under the influence of any controlled 
substance is also prohibited. Any employee violating the above policy is subject to disciplinary action, up to and 
including termination for the fust offence. 

In addition, no employee shall consume alcohol while at work or on City property or be  in possession of an 
open container of an alcoholic beverage wbde at work. No employee shall transport any open container of alcohol 
in a City vehicle or sell alcohol while at work or in a Cily vchide, or on City property. Reporting for work under 
the inlluence of alcohol is prohibited. Any employee violating the above policy is subject to disciplinary action, 

I 

up to and including termination for the rust olfcncc. ! 

This policy will not include drugs prescribed by a physician to an employee if the employee has been advised 
by the physician that he/she can salely perlorm Lheir work while taking the prescribed drug. I 

Employees have a right to know about the dangers of drug abuse in the work place, the City's policy about 
them, and what help is avaikable lo combat drug problems. This document spells out the City's policy, and all 
employees will receive a copy of this docwent and be asked lo a&uowlcdge that they have read it and agree 
to abide by it in all respects. The Cily will be cond~~cting an educational program on tlic dangers of drugs in the 
work place. Most important it is thc City's objeaive to encourage and motivate employees with substance abuse 
prob!erns to recognize and voluntarily seek professional assistance for thcsc problcrns. The following hclp may 
be  available for combating drug and alcohol abuse problcms: Medical benefits for substance abuse treatment. 

Yn addition, the Ciiy will provide supervisory training to assist in identifying and addressing illcgal drug use 
-&employees. -. .- -. .- - a 

If ;u~ employee is convicted of violating a criminal drug statutc for a violation occurring in thc work place, 
hc/she will be required to notiry the City within five days of the conviction occurring. Failure to inform the City 
subjects the employcc t o  disciplinary action up to and including termination for thc first offcnsc. By law, the City 
will notify any appliwblc lederal granting agency within ten (10) days of receiving such notice from an employee 
or otl~envise receiving nuticc of a connctioo. 

.. . . .~ . . ~ 



.The City reservos the right to offer employees couvieted of violating a criminal drug statute in the work place 
participation in an approved rehabilitation or drug abuse assistance program as an alternative to discipline, up 
to and indudiag termination, with the employee required to participate satisfactorily as a condition of 
employment. 

. . . . . . . .  :I' ....... . . . . .  ..*. <,< , 
The C i  believes that rehabiitation is h e  preferred solution to any substance abuse problem from all 

standpoints, as it both protects ocr  investment in a trained employee, and treats the individual concerned with 
dignity for what is in fact an illness. The City will therefore extend the rehabiitation option whenever possible. . .~ 
If an employee fails to avail him or  herself of such help and violations of this policy do occur, the City will have 
little choice but to act severely against such violators in the interests of protecting all of our employees and the 
citizens of the City of Mesquite. . ~ . 

Please refer any questions on the above policy lo the personnel department. 

James A. Prugel, Jr. 
City Manager 


